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NAVSUPPACT NAPLES INSTRUCTION 11101.12A CHANGE TRANSMITTAL 2

From: Commanding Officer, U.S. Naval Support Activity, Naples, Italy

Subj: RESIDENT HANDBOOK FOR MILITARY FAMILY HOUSING

Encl: (1) Additional Enclosure (2)

1. Purpose. To issue change transmittal 2 to subject instruction and implement new changes to
enclosure (1) of the basic instruction, reporting new requirements on the tobacco policy onboard
the installation. Enclosure (2) is added to the basic instruction, containing a map of Support Site
Designated Tobacco Use Areas (DTUAS).

2. Action

a. Change enclosure (1), Chapter 3, paragraph 3054, to read as follows:

3054. Smoking Areas. Tobacco product use is restricted to Designated Tobacco Use Areas
(DTUAs). DTUAs are outdoor areas established to provide the exclusive location on
Department of the Navy installations where tobacco products may be used to limit exposure of
others community members to Environmental Tobacco Smoke (ETS) and residue. Tobacco
products include the use of smoking tobacco (e.g., cigarettes, cigars, water pipes, hookah, pipe
tobacco, roll-your own); smokeless tobacco (ST) (e.g.. spit, plug, leaf, snuff, dip, chew, snus);
nicotine gels; dissolvables; electronic nicotine delivery systems (ENDS) and associated devices
(e.g., e-cigarettes, e-pipes, e-hookah, vape pen, pod mod); any product that can be used to deliver
nicotine or tobacco; and any other ENDS and future tobacco products as classified by the Food
and Drug Administration (FDA).

b. Add enclosure (2), Support Site Designated Tobacco Use Areas Map, to the basic
instruction.

3. Records Management

a. Records created as a result of this instruction, regardless of format or media, must be
maintained and dispositioned per the records disposition schedules located on the Department of
the Navy Assistant for Administration, Directives and Records Management Division portal page
at: https://portal.secnav.navy.mil/orgs/DUSNM/DONAA/DRM/Records-and-Information-
Management/Approved%20Record%20Schedules/Forms/Allltems.aspx.

b. For questions concerning the management of records related to this instruction or the
records disposition schedules, please contact the local records manager or the OPNAYV Records
Management Program (DNS-16).
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4. Review and Effective Date. Per OPNAVINST 5215.17A, NAVSUPPACT Naples will
review this instruction annually on the anniversary of its effective date to ensure applicability,
currency, and consistency with Federal, Department of Defense, Secretary of the Navy, and
Navy policy and statutory authority using OPNAYV 5215/40 Review of Instruction. This
instruction will be in effect "date if it still required, unless it meets one of the exceptions in
OPNAVINST 5215.17A, paragraph 9. Otherwise, if the instruction is no longer required, it will
be processed for cancellation as soon as the need for cancellation is known following the
guidance in OPNAYV Manual 5215.1 of May 2016.

JJW. STEWART

Releasability and distribution:

NAVSUPPACTNAPLESINST 5216.4DD

Lists: I through IV

Electronic via NAVSUPPACT Naples website:
https://www.cnic.navy.mil/regions/cnreurafcent/installations/nsa naples/about/departments/admi
nistration nl/administrative_services/instructions.html
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NAVSUPPACT NAPLES INSTRUCTION 11101.12A CHANGE TRANSMITTAL 1

From: Commanding Officer, U.S. Naval Support Activity, Naples, Italy
Subj: RESIDENT HANDBOOK FOR MILITARY FAMILY HOUSING

1. Purpose. To promulgate change 1 to subject instruction and to implement new changes to
enclosure (1).

2. Action. Change enclosure (1), Chapter 3, paragraph 3004 to read as follows:

3004. Alterations

a. Residents are not permitted to make any physical or structural changes to the units,
grounds or landscape without prior written approval. For example, residents cannot remove
windows, install antennas or satellite systems, paint walls, put up wallpaper border, install pet
doors, alter, extend, or remove existing utilities, or erect or remove any structure without prior
written approval. Alterations to electrical, plumbing (to include potable water/sinks/faucets),
Heating Ventilation Air Conditioning (HVAC), or any other installed utility equipment is strictly
prohibited. Unauthorized, not maintained or nonstandard alterations, equipment, and or
structures will be removed by the resident. If not accomplished within 15 days of notification by
Housing, Housing will remove the alterations and the resident may be assessed the fees
associated with removal, disposal and repairs as a result.

b. Any approved alterations must be put back to their original condition at resident's expense
prior to vacating housing or fees will be assessed during the final inspection.

3. Records Management. Records created as a result of this change transmittal, regardless of
media and format, must be managed per SECNAV M-5210.1.
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